The Human Resource Record

This core module allows users to maintain a comprehensive record on employees.
specific education bias and meets all the needs of FE and HE Institutions.
compulsory, data can be recorded on all key aspects of the record including:

« Biographical details
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In addition, unlimited user-defined fields can be created in formats including text, date, boolean, note and

address. Each of these can be optional or mandatory.
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Further links to third
party software and files
can be created in order
to provide dynamic links
to scanned documents
such as CVs and
application forms.

Security is paramount
and access to each of
these is strictly
controlled.

The security features of Agresso QLP allow users to configure views and data access to be appropriate to
the requirements of the user. This includes access to software functions, staff records and individual data

items.
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Throughout the Personnel
Record there are dynamic links
to the diary system including
absence, notes and action/
review dates for key milestones
such as probation, appraisal and
retirement. Diaries for both the
employee and the user are
updated. The ‘Diary Review’
allows all action points for a
given period and set of
employees to be viewed. Global
‘Diary Rules’ can be defined
which can update all employees’
diaries.

. Yacancy Details - Senior Lecturer in Business Studies x
[t Edit: | Delete I Wit | SUMMArSY: I (o] 4 Close
Details ICand\datas | Resources I Stages I Interviews |
. . Wacancy
Recruitment and Selection can be managed besririon “SLE —
efficiently. Each vacancy can be defined and Refarence [oons
linked to an established post. Against each furrent = |
. JobfPost i i i -
vacancy users can record details of each o fseior Locturer i Susess tudes =l
. . Department i B
candidate. Each candidate’s progress can be s s =l
. . Location Jcity Campus =l
tracked through a series of user-defined stages
. N . . Grade Senior Leckurer j
which can be linked to interview templates and !
Aministractar ICeIla Grant j
documents such as letters. .
Recruiter IAnthnny Ball j
Inkerview Date 2003-03-10 3
Date Approved l—j
Date Filled l—j
x|
[dEw | Edit | DElete I Wi I Motes | oF | Close
Details | Credentials | Interviews |
THE s Date Of Eirth |15103f1961 =
Forenames IPster Male [ Female IMaIE vl
Inidls Z MerkdSats - singe | This module is integrated to the
Surname IJU,-,ES Reqgistered Disabled [~ i
main personnel record so that
Address [5victoria Road I ﬂ A A A
T R i 3 data captured during this phase is
Colour hd . .
K.
[Kington _ b vt [nite &l automatically passed to the main
|Harefuldshue .
| Sourcs [stional Paper =l personnel record when an
N T E— stase it nervew pasfive 2] appointment is confirmed.
Phone Ho - Home 7544 176345
- Office [71544 286345
O
E-Mail I—
;3 81;‘3; ggjggg ERP... with NO Expiry Date™

educationsales@agresso.co.uk
WWWw.agresso.com




